
Director of the Pilot Children and Family Program 
Dra5 Job Descrip:on 

2024 

Reports to: Minister  
Effec0ve: TBD 
Status:  40 hours per month for 10 month, non-exempt 

South Church is commiBed to serving in and with our larger community and would like to 
con0nue such work through the development of a new ini0a0ve. The ini0a0ve is to prove a once 
a month (9x a year) program designed for children 3-11 and their parents, guardians, 
grandparents.  The program will be about 90 minutes long and may have components such as: 
• A welcoming 0me 
• A wonder circle 
• Musical educa0on 
• A craP 
• A physical ac0vity 
• A service project 
• A closing circle 

General Descrip:on:   
This individual will help design and pilot ini0a0ve in the 2024 year.  We would like the program 
to start 2 months aPer the individuals hire.  The individual will also seek feedback and revise the 
program accordingly.  While the program is to be sponsored by the church, the emphasis will be 
on wonder, growth, and belonging.  Our Chris0an values will be implicit not the emphasis on the 
teaching. 

Qualifica:ons: 
• Crea0ve and organized 
• Demonstrated ability to work with families and children 
• Flexible 
• Be able to receive feedback and pivot 
• Experience working to create new programs advantageous 
• Must pass background check 
• Able to work within the values of the United Church of Christ especially with regard to our 

extravagant welcome and our open and affirming stance. 
• Maintain confiden0ality related to par0cipants, children and staff members 
• Be accountable to the state laws on mandated repor0ng 
•  Ability to work collabora0vely with the South Church Staff and leadership team  

Du:es and Responsibili:es: 
With our Pastor and in consulta0on with the Chris0an Educa0on CommiBee Design the program 
• Determine a program schedule to pilot 
• Create a design 
• Find appropriate leadership 
• In collabora0on Chris0an educa0on commiBee and Pastor, recruit volunteers where needed 
Pilot the Program 
• Design each session (about 8 in the first year) 
• Hire appropriate leadership (ie, a child music educa0on specialist, a guest presenter) 
• Manage a budget 
• Assemble or purchase material needed 
• Set up and clean up 
• Clean up aPer sessions 
Promote the program 



• Work with Staff to develop Public rela0ons material 
• Prepare press releases 
• Work with staff on social media posts and website informa0on 
Evaluate and adjust the program 
• Create means to receive feedback on the program 
• Determine appropriate data to be collected. 
• Adjust as needed 

Summer Arts Camp -- a 4 day program offered the week aPer Elementary Schools in RSU 21 
concludes 
• Design program 
• Create promo0onal material and promote the program 
• Work with Chris0an Educa0on commiBee to staff the program with volunteers 
• Assemble or purchase materials needed 
• Run the program 

Staff/leadership collabora0on 
• ABend Chris0an Educa0on Mee0ngs 
• ABend Staff mee0ngs as needed 

Hours/ Compensa:on: 
Part 0me, 10 month a year, Apx 40 hours a month for 10 months  (July and Aug off) 
Four full days in June 
Saturday du0es likely as program will likely run on Saturdays 
Compensa0on $11,000  

This posi0on is considered proba0onary for 6 months 
Termina0on:  Thirty (30) days advance wriBen no0ce to the church if the individual wishes to 
terminate employment or not renew the contract.    

Core Competencies  
Crea%vity and Innova%on: Generates new ideas; makes new connec0ons among exis0ng ideas to 
create fresh approaches; takes acceptable risks in pursuit of innova0on; learns from mistakes; 
has good judgment about which crea0ve ideas and sugges0ons will work.  
Compassion and Care: Exudes a natural sense of care for the well-being of others; responds with 
empathy to the life circumstances of others; communicates a sense of support in their very 
presence; demonstrates appropriate expressions of care.   
Ethics and Values: Honors the core values and beliefs of the church in his/her choice of 
behaviors; consistently embodies appropriate behavioral choices in both stressful and non-
stressful situa0ons; prac0ces the behaviors he/she advocates to others.  
Interpersonal rela%onships: Relates well to all kinds of people, inside and outside of the 
congrega0on; builds appropriate rapport; builds effec0ve and construc0ve rela0onships; uses 
diplomacy and tact; is regarded as a team player. 
Organizing: Can gather and organize resources (people, funding, material, support) to get 
things done; can orchestrate mul0ple ac0vi0es at once to accomplish a goal; can use resources 
effec0vely and efficiently. 
Planning: Accurately assesses the length and difficulty of a project; sets objec0ves and goals; 
breaks down work into process steps; an0cipates and adjusts for problems and roadblocks; 
measures performance against goals; evaluates results.  
Team Orienta%on: Demonstrates interest, skill and success in a church staff environment; 
promotes staff goals ahead of personal agendas; steps up to offer self as a resource to other 
members of the staff; understands and supports the importance of teamwork; shares credit for 
success with others, takes  responsibility for his or her part in team failures. 
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